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Key Points of Pre-borrowing Application of National Taipei University of Education
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Approved by the Principal on October 15, 2014
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1. Purpose: The key points are hereby formulated to facilitate each unit to apply for pre-borrowings for
activities and enhance administrative efficiency of National Taipei University of Education (hereinafter

referred to as the “University”)
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2. Scope of application:
(1) Approved budget allocation plans.

(2) Approved and signed plans.

(3) Subsidies and commissioned plans approved by other units.
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(4) Regular pre-borrowings, such as, labor and health insurances, and student group insurance.

(5) Advance by the University, including educational subsidies for the children of retirees,
monthly pension, and monthly pension for the disabled or for the family of the deceased.
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3. Pre-borrowing items:

(1) Fees paid to scholars and experts outside the University, including air ticket and living expenses. But,
reasons shall be clarified for the advance of special situations of attendance fee, lecture fee,
assessment fee, and hourly pay. Verification and write-off shall be processed monthly in spite
of approval.

(2) Necessary advance in small amounts for activities.
(3) Other important matters approved (e.g.: procurement of books abroad and equipment).

For a single payment to a manufacturer of over NTD 2,000 shall be paid according to general
procurement procedures. Pre-borrowing in such situation is not allowed.
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4. Pre-borrowing limit: Within budget limit.
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5. Pre-borrowing time:
(1) Pre-borrowing can be applied two weeks before the commence of an activity.

(2) For an activity lasting for over one month, pre-borrowing can be applied one month in advance. Only
when the pre-borrowing is verified and written off can the next pre-borrowing be applied for.
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6. Way of borrowing:

Pre-borrowing amount shall be within budget limit. And Pre-borrowing Application Form (attached list
1) shall be filled in. The item, amount, and reason of the pre-borrowing shall be stated in detail. And the
pre-borrowing shall be processed according to the following principles:

(1) Pre-borrowing below NTD 100,000 (inclusive): Fill in Pre-borrowing Application Form directly for
approval.

(2) Pre-borrowing over NTD 100,000: The consent of the organizer is required before such
pre-borrowing is processed.

(3) Routine business pre-borrowings: Fill in Pre-borrowing Application Form directly for approval,
including labor and health insurances, and student group insurance.

(4) For the items of 2 (5), there is no need to fill in Pre-borrowing Application Form. The amount will be
paid by the University in advance. And later the Ministry of Education will transfer the amount to the
University.

If the source of funds of the items of 6 (1) and (2) is from sponsor of other units of the University, such
units shall also be informed.
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7. Write-off time:

Within one month after an activity ends, write-off shall be process in accordance with relevant
procedures.
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8. The key points shall be implemented after the approval of the Principal.



